ReaderTT.config = {"pagecount":43,"title":"Professional Timesheets - admin guide","author":"Renee Heaton","subject":"","keywords":"","creator":"Acrobat PDFMaker 17 for Word","producer":"Adobe PDF Library 15.0","creationdate":"D:20180119093714+11'00'","moddate":"D:20180119093728+11'00'","trapped":"","fileName":"document.pdf","bounds":[[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[909,1286],[1286,909]],"bookmarks":[{"title":"1","page":2,"zoom":"XYZ 386 151 0"},{"title":"1 Introduction","page":3,"zoom":"XYZ 134 1121 0","children":[{"title":"1.1 Benefits of online timesheets","page":3,"zoom":"XYZ 134 994 0","children":[{"title":"1.1.1 For employees:","page":3,"zoom":"XYZ 134 927 0"},{"title":"1.1.2 For supervisors:","page":3,"zoom":"XYZ 134 725 0"},{"title":"1.1.3 For administrators:","page":3,"zoom":"XYZ 134 543 0"}]},{"title":"1.2 Timesheet features","page":4,"zoom":"XYZ 134 1121 0"},{"title":"1.3 Automation exclusions","page":4,"zoom":"XYZ 134 792 0"},{"title":"1.4  Timesheet explained","page":5,"zoom":"XYZ 134 1121 0","children":[{"title":"1.4.1 General terms","page":5,"zoom":"XYZ 134 1035 0"},{"title":"1.4.2 Timesheet header","page":5,"zoom":"XYZ 134 598 0"},{"title":"1.4.3 Timesheet tab","page":6,"zoom":"XYZ 134 513 0"},{"title":"1.4.4 Status tab","page":8,"zoom":"XYZ 134 828 0"},{"title":"1.4.5 Timesheet footer","page":9,"zoom":"XYZ 134 828 0"}]}]},{"title":"2 Adding timesheets","page":10,"zoom":"XYZ 134 1121 0"},{"title":"3 Amending timesheets","page":16,"zoom":"XYZ 134 1121 0"},{"title":"4 Processing timesheets","page":22,"zoom":"XYZ 134 1121 0"},{"title":"5 Cancelling timesheet entries","page":27,"zoom":"XYZ 134 1074 0"},{"title":"6 Timesheet upload to PI","page":29,"zoom":"XYZ 134 1121 0"},{"title":"7 Reprocessing timesheets","page":32,"zoom":"XYZ 134 1121 0"},{"title":"8 Processing Projectionist timesheets","page":32,"zoom":"XYZ 134 857 0"},{"title":"9 Processing approval proxies","page":33,"zoom":"XYZ 134 1121 0"},{"title":"10 Timesheet Reports","page":35,"zoom":"XYZ 134 1121 0","children":[{"title":"10.1 Timesheet Status Report","page":35,"zoom":"XYZ 134 753 0"},{"title":"10.2 Timesheet Details Report","page":35,"zoom":"XYZ 134 314 0"},{"title":"10.3 Timesheet Exceptions Report","page":36,"zoom":"XYZ 134 1121 0"}]},{"title":"11 Running Timesheet Reports","page":37,"zoom":"XYZ 134 1121 0"},{"title":"12 Updating Casual Categories","page":39,"zoom":"XYZ 134 1121 0"},{"title":"13 Common Messages","page":40,"zoom":"XYZ 134 1121 0"},{"title":"14 Casual Professional Categories","page":42,"zoom":"XYZ 134 1121 0"},{"title":"15 Workflow","page":43,"zoom":"XYZ 51 744 0"}],"thumbnailType":"jpg","pageType":"html","pageLabels":[]};
